
WATCHTOWER
BIBLE AND TRACT SOCIETY OF NEW YORK, INC.
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March 10, 1983

TO ALL BODIES OF ELDERS

Dear Brothers;

The Society has made some adjustments in the procedure to be
used by congregations in reporting disfellowshippings and disasso-
ciations to the Society. Enclosed we are sending you an initial
supply of the necessary forms.

The "Notification of Disfellowshipping or Disassociation" (S~77)
form should be filled out in duplicate with the original being sent
to the Society and the copy being kept in your confidential files.
(Please use typewriter or neatly print all information in ink.)
You will notice that there is space on this form to give complete
information regarding the case handled. There may be times, though,
when it is necessary to give a more complete description of the cir
cumstances than will fit into the space allowed. When this is the
case please feel free to provide the further explanation on a
separate sheet. A carbon copy of this separate sheet should also
be kept in the congregation file along with your copy of the S-77
form.

Each time that you handle a judicial case that results in a
person being disfellowshipped or disassociated, the judicial com
mittee should carefully read all of the instructions on the front
and back of the S-77 form. Please fill out the form completely.

After filling out the S-77 form the judicial committee should
then fill out the S-79a and S-79b cards ("Record of Disfellowship
ping or Disassociation"). Both of these cards should be filled out
as originals rather than making one of them a carbon copy. (Please
use a typewriter if possible.) Both of these cards should then
be sent to the Society in a special blue envelope along with the
S-77 form. (Do not sign the S-79b card.) The S-79a card will be
placed in the Society's files and the S-79b card will be stamped to
show the date it was received by the Society; then it will be re
turned to the congregation. When you receive this S-79b card back,
it should be kept with your copy ..of the S 77 7 form in the confiden
tial files of the congregation.

If the individual is reinstated (or dies), the secretary should
fill in the date of reinstatement (or death) on the S-79b card, sign
it, and send it to the Society, using the special blue envelope.
This date should also be recorded on your copy of the S-77 form.
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